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1. Create user/ Tao tai khodn:
Customer prepares “Support request form” with stamp and signature of legal
representative of company and send the original to AR team (Finance Department) at
address below for detailed instructions./ Khdch hang lam “GIAY PE NGHI”(mau
nhw bén dwdi) va giri ban goc vé Ké todn phdi thu (Phong tai chinh — ké todn) theo
dia chi bén duoi hodac goi 56 hotline bén duwdi dé dwoc hé tro

Email: Cmitbilling(@cmit.com.vn

Address: Tan Loc Quarter, Phuoc Hoa Ward, Phu My Town, Ba Ria-Vung Tau Province
Tel: +84 (0) 254 3938 222 Ext: 3-1109/1112/1114

lcONG HOA XA HOI CHU NGHIA VIET NAM
Poc Lap- Tu Do- Hanh Phic

GIAY DPE NGHI

Kinh giti- CONG TY TNHH CANG QUOC TE CAI MEP
QhOnE BB LA
BT 1 o) 1 PSS

Newordar dién: ..o CRBC VI

cdng the tra ctu.

Dia chi email pAn t3i KNOA tUY CAP? ... -—oeo oo -

DAIDIEN PHAP LUAT

(K, ghird ho tén, dong daw)

2. Login to E-invoice/Ddng nhdp vao trang web E-invoice
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Your company will receive an email containing information about CMIT’s E-invoice. It
includes user ID, password and E-invoice portal address./ Quy cong ty sé nhan dwoc mot
email chira thong tin vé trang web héa don dién tir ciia CMIT. Bao gom tén ddang nhdp,
mat khau va dia chi trang web

- Open browser and use E-invoice portal address
https://einvoice.cmit.com.vn/Invoice/Search to access CMIT’s E-invoice home page/
Mo trinh duyét va sw dung dia chi Céng hoa don dién tur
hitps://einvoice.cmit.com.vn/Invoice/Search dé truy cdp vao trang chii

O | | Ceoginngs x |+ o
<« C

mitcomavn * = @

-
(C_MAI HE THONG HOA BON DIEN TU CONG TY TNHH CANG QUOC TE CAI MEP
E-INVOICE

TRACUUHOABON  DANH SACH HOA BON THONG TIN HDDT ) DANG NHAP

Search Inv Invoice list E-invoice Information Login

TRA CUU HOA BON
TRA Ui THEO LO HANG

Truy xust héa don bang ma bi mat (Searching E-Invoice by code)

g HDDT(CMIT E-

» Théng tu, quyét dinh vé héa don dién tir

6512 LT .
o Cdu haithusng gap vé héa don Gén 1

Tim hoa don (Searching)

Hudmg din Instruction

TRA CUU THEO MA Bi MAT

Tracking by secret code
Vui léng nhdp ma bi mdt a3 gdi ron * Presse fil in secret code

- Click on “Login” tab as below screen to log in to portal by using User ID and
password to get your company’s invoices/ Nhdan “Bdng nhdp” nhw man hinh bén
dudi réi dién thong tin dang nhdp da dwoc cap qua email dé ldy héa don

' "
c,‘r HE THONG HOA BON PIEN TU CONG TY TNHH CANG QUOC TE CAI MEP
E-INVOICE

TRACFUHOABON  DANH SACH HOA BON THONG TIN HDDT # DANG NHAP

Search Inv Invoice list E-invoice Information Login

Thong tin dang nhap (Info te log in)
M3 truy cap (User Id): (%) MAE

Mt khéu (Password): (%) ps—

Bang nhdp (Sign in)

Théng tin v& héa don dién tir

o Théngtin phap I v& HDDT cia CMIT
(Legal Information)

o Huéng din sir dung HODT(CMIT E-
Invoice Guidelines)

o Hoa don diéntl I gi
o Théngtu, quyét dinh vé héa don dign tir

o Cau hdi thutng gap vé héa don dign o
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Note/Luu y: After logging in, you could change your password as below instruction if
needed. If not, please ignore below notes/ Sau khi ddang nhdp, Quy khdch cé thé thay doi mdt
khau nhu chi dan bén dwdi néu c¢é nhu cau. Néu khong thi bé qua bude nay.

The new password must be at least 8 characters long and contain uppercase letters,
lowercase letters, numbers, and special characters/Mdt khau maoi phai dam bao hon 8 ki tu,
co chiwra chir hoa, chit thwong, so va ky tw ddc biét

L 4
C||- HE THONG HOA BON BIEN TU CONG TY TNHH CANG QUEC TE CAI MEP
E-INVOICE

TRACIFUHOADON  DANH SACH HOA BON THONG TIN HDDT & MAERSK AIS

Search Inv Invoice list E-invoice Information

Thay déi mat khau dang nhap(Changing your password)
Mt khéu cii (Current password) (%)
Mat khdu méi (New password) (7)

Nhéc lai mat khau (Confirm new password) (%)

3. Getinvoices/Tdi hoa don

After logging in, please click on the "Invoice List" tab, and the homepage will display the
list of invoices. By default, it will show the list of electronic invoices within one week from
the current date. /Sau khi ding nhdp, Quy khdch vui long nhdn vao tab “Danh sach héa
don” va trang chu sé hién danh sach hoa don, mdac dinh hién thi danh sach héa don dién tir
trong vong 1 tuan ké tir ngay hién tai

“From”, “To”, “Inv number” are conditions for searching. You can input data as your
request./ “Twngay”, “Dén”, “So HP” la diéu kién chon dé tim kiém. Ban co thé thay doi
thong tin tim kiém theo yéu cau cua minh
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r‘ '
o T, HE THONG HOA PON BIEN TU CONG TY TNHH CANG QUOC TE CAlI MEP
E-INVOICE

TRA CIFU HOA DON DANH SACH HOA BON THONG TIN HDDT & MAERSK AIS

Search Inv Invoice list E-invoice Information

DANH SACH HOA DON (Invoice list)

Tir ngay (From) 04/07/2023 Bén ngay (To) 11/07/2023 54 HB (Inv number) Tim kiém (Search)
Issued Support
Date Net Amt Total document
68T 04/07/2023  Restow - Shift - RESTOW - CHASTINE lssued
via Pier 20° MAERSK V 326W - NO
PO SENT
2 6683 04/07/2023  Load - MainLine - = USD 8503762501 lssued ® ® O
Full 45°
3 6669 04/07/2023  Vessel Visit usD 8503762505 - Issued @ ® O
Berthing 8503762506

View detail of E-invoice/Xem chi tiét bin thé hi¢n héa don

Click to the line of invoice which you desire to view on details as below screen/ Nhdp vio
biéu twong con mat (nhw hinh bén dwdi) dong hoa don muon xem chi tiet:

=

—

HE THONG HOA DON BIEN TU CONG TY TNHH CANG QUOC TE CAI MEI
E-INVOICE

Cai Mep International Terminal

TRA CFU HOA DON A 0 NG TIN HDDT & MAERSK A/S

Search Inv i 4 ice Information

DANH SACH HOA DON (Invoice list)

Tir ngay (From) 30/05/2023 Dén ngay (To) 06/06/2023 56 HE (Inv number) Tim kiém (Search)

Issued Support
Date Net Amt Total document

5336 31/052023 Change ARISING CHARGE - COV-FR
of Vessel 83A321N TO E2N316S - NO PO SENT
View detall of invoice

2 5337 31/05/2023  Move for uso SEAL REPORT - MAERSK Issued @& ® O
Customs ENSENADA-E2N3165 - NO PO SENT
Inspection
40

3 5338 31/05/2023  ‘Weighing =~ USD SEAL REPORT - MAERSK Issued @ ® ]
per EMSENADA-E2N3165 - NO PO SENT
Container

4 5339 31/052023 Change uso ROROCARTHUR MAERSK V.321W Issued @& ® O
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Detail of E-invoice will be shown as below/Hoda don s€ hién 1én nhu sau:

KR Tin Léc, P Phwoc Hoa, Thi X8 Fha My, Tinh Ba Ria Viins Tiu VAT INVOICE

Bidn thoai { 1. Cai Mep International Terminal

CONG TY TNHH CANG QUOC TE CAI MEP HOA PON th',i TRI GIA T;.NG c M - T
m

Wiy (ae) 31 ANz (manes) 05 mbm (yes) 2013

Téi Khodn (Sans.£C); 0006 (VND) Mz COT (Coce):
00060 002287 902 86 (USD) 54 (. ExE
ENP PARIEAS - HO CHI MINH CITY ERANCH O
Swift Code : ENPAVNVN

MIE 20 this [Tes code) R

Ey hidu (seeial 1C23TCM

TEN EHACH HANG (Customer): MAFRSK A/S
BlA CHi (dddress). Esplanaden 30, 1263 Copenhagen K, Denmark

WA 30 THUE (T cod):

TEN TALT (Namae af vessal). MEAY BEN (Dae of arrival) MNGAY DI (Dare of departure):
80 CHUVEN (Tevage No): HANG TAU (Lie Operarar): BEMN HAN (Due Dare): 30/06/2023
TIEN TE (Currency): TSD TV GLA (Bechange rare): 23,397.00

B0 BAT HANG (Job order): ARISING CHARGE - COV - FE. 834321N TO EIN3 165 - MO FO SENT

e . v N GIA THANH TIEN
- TEX HANGHOA, DICH VU BON T BONG THANH TIEL
No. TINH

Dezcriprion

sALUCNG

Cuaing

Amourt

f=4xu]

.-,

|
-~
2
B

1 2 3 4
1 | Phi thay 351 himh trink
Chanze of Vaszzl

CONT.

Céong ban hing (Total amourr)

Thut sudt GTGT (VAT 10% Tidn thud GTGT (VAT amount)

Téng cong tién thanh todn (Grand total)

55 tian vigt bang chir (Toeal in words)

(Tra cuiu hoa dom didn o tai: httpsVeinvoics. cmit comi v, md tra eofw:

NGUGI MUA HANG [ Cuzeomer) NGUOI BAN HANG (seiier)

(Siw & full name) (Siw & full name)
51 Wahd
pd: CONG TY THHH CANG GUACTE CATNED
Ey nzay: 31032013

Page 6 of 9
How to use E-invoice guidelines



IT and Svstems Written by: CMIT Guidelines How to use E-
y Invoice v 2.0 Login Cus.doc

Approved by:
i Revision: 2.0

Cai Mep International Terminal Date: 06/06/2023

How to use E-invoice

Download E-invoice/7Tdi hoa don dién tir
You can download or export excel file for an invoice or the list of invoices by/Quy khdach co
thé tai hodc xuat file excel cho 1 hodac nhiéu hoa don bang cach:

- Tick each selected invoice./ Tick vao tung hda don.

8 5350 31052023  Rewer usd REEFER CHARGE OF RESTOW Iss5ued » @
charges
20 one
&

g 5351 31052023  (Skeape uso lssued . (O]

slorage

charge

352 31052023 Reeler Uso
Electrct

Standard

R ks

Théng tn phap &y vé HDOT cda CWT
Legal Information)

Hudng dlin s dung HOOT(CMIT E
Invoice Gudeines)

Héa dondWnty B gl
- Tick first square to choose a list of invoices at once./ Tick vao 6 vuéng dau tién dé
chon ca danh sach hoa don mot lan
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TRACIFUHOADON  DANH SACH HOA BON THONG TIN HDOT & MAERSK NS

Search Inv

Invoice list

E-invoice Information

DANH SACH HOA DON (Invoice list)

1| 533

3

T

]

0

Tir ngay (From]

8337

6338

o340

5341

5348

A380

a351

5382

31/05/2023

31052023

31/05/2023

31052023

31/05/2023

31/05/2023

31052023

31052023

31/05/2023

31052023

30/05/2023

Changs
of Wesssl

Move for
Customs
Inspection
A0

Weighing
per
Contsiner

Changs
Category

Weighing
per
Contsiner

Mave for
Customs
Inspection
2w

Reafar -
Electricity
40 -
Standard

Reafer
charges
allin one
A0

(Storags
Cory Full
207
storage
charge

Reafer -
Electricity
.40
Standard

()
£

Bénngay (To}

usD

usD

usD

usD

usD

usD

usD

usD

usD

56 HB {Inv number]

ARISING CHARGE - CCWV - FR. lssued
B3A321N TO EZN3163 - NO PO SENT

SEAL REPORT - MAE

RSK, Iszusd ® @

ENSENADA-EZN3 165 - NO PO SENT

SEAL REPORT - MAE

REK Issued an (0]

ENSENADA-EZN316E - NO PO SENT

ROROC ARTHUR MAERSK WIZTW lzzued & @

CRS321W - MAE -

POSTOPS_CRSZZ1W_SHORTLANDED

LIST - NO PO SENT

SEAL REPORT - ARTHUR MAERSK- lssued & @

CRS321W - NO PO 5E

WT

SEAL REPORT - ARTHUR MAERSK- Issued & @

CRS321W - NO PO SE

REEFER CHARGE OF

WT

RESTOW Iszusd ® @

COMMON UNIT OTPUS025851-

GJERTRUD MAERSK

WD 23180END PO BENT

REEFER CHARGE OF

RESTOW lzzued & @

COMMOM UNIT ZC5US123183,

ZCSU5E
W32 MG

STORAGE LADEN IN

71-GUTHORM MAERSK
S13WND PO SENT

MAY'23-FR lssued & @

20APR TO ZEMEY-NO PO SENT

REEFER IN M&¥"23-F
2BMAY-NC PO SENT

@ Xust Excel (Export to Exceal)

R Z0APR TO lzzued & @

P P P PO Pl P P A

& T3i danh s&ch (Download list of invaices)

4. Download supporting documents for the E-invoice/74i tai liéu hé tro cho héa

don
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Click to the line of invoice which you desire to download as below screen/Click vao dong
hoa don muon tai vé nhu man hinh bén duoi

'1 -
el m,m:,l,,I, HE THONG HOA PON BIEN TU CONG TY TNHH CANG QUOC TE CAl MEP
E-INVOICE

TRACUPUHOABDON  DANH SACH HOA BON THONG TIN HDDT & MAERSK A/S

Search Inv Invoice list E-invoice Information

DANH SACH HOA BGN (Invoice list)

Tirngay (From) 30/05/2023 DEén npay (To) 06/06/2023 S0 HD (Inv number) Tim kiém (Search)
Issued Support
Date Service Total document

5336 31/05/2023  Change ARISING CHARGE - COV - FR. Issued @

of Vessel 83A321N TO EZN316S - NO PO SENT

2| 53371 31/05/2023  Move for usD SEAL REPORT - MAERSK Issued @ ® (]
Customs ENSENADA-E2N3165 - NO PO SENT
Inzpection
40

3 5338 31/05/2023  Weighing  USD SEAL REPORT - MAERSK Issued - ] O
per ENSENADA-E2N316S - NO PO SENT
Container

4 5339 31/05/2023  Change usD ROROC ARTHUR MAERSK V.321W Issued @ o] O
Category CR5321W - MAE -

POSTOPS_CR&321W_SHORTLANDED
LIST- NO PO SENT
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